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Mission Statement: Archdiocese of Kansas City in Kansas
http://www.archkckcs.org/


Be it known to all who enter, Christ is the reason for these schools, the unseen but ever present teacher in our classes, the model of our faculties, the inspiration of our students.
Mission Statement: Corpus Christi Catholic School

With Christ as our teacher, the Corpus Christi Catholic Community will prepare students academically, socially, and spiritually to be lifelong learners in a faith- filled environment.
Corpus Christi Catholic School History

In the 1980’s, population growth in Lawrence led to the creation of Corpus Christi parish in the western part of the city and an expansion of the Lawrence Catholic Campus Center. Members from both parishes and St. Lawrence Center supported the Catholic education located at the St. John’s Campus. Continued growth, especially on the western side of Lawrence, led to the building of a larger Corpus Christi Church in 1999.

In response to the growing demand for Catholic education, the Lawrence Catholic School Council was formed in 1997. The council decided to open a unified Catholic elementary school system in the fall of 2000, called Lawrence Catholic School.  The dawn of the new millennium marked an exciting change for Lawrence’s Catholic education.  The new campus, adjacent to Corpus Christi Church, was opened in 2000 with 23 kindergartners culminating with the sixth grade in 2006. The school proceeded to add one grade level each year. Beginning with the 2006-2007 school year, both Corpus Christi and St. John Evangelist decided to support their own school. Corpus Christi Catholic School proudly promoted their first class to seventh grade in the spring of 2007. 

Financial support for the school has always come from both parents and the parish. Thus far, the school has been very successful with fundraising. Rather than tuition, a program based on stewardship was instituted to stabilize the funding of the school. By policy, no child is denied enrollment in the school because of financial hardship.
ARCHDIOCESE OF KANSAS CITY, KANSAS

www.archkckcs.org
PURPOSE 

The Archdiocese of Kansas City in Kansas covers 12,500 square miles in Northeast Kansas with 45 Catholic elementary schools and 7 Catholic High Schools in Johnson and Wyandotte Counties and the cities of Lawrence, Leavenworth, Topeka, Atchison, Marysville, Emporia, Garnett, Greeley, Ottawa and Paola. 

Archdiocesan school students score above average in Kansas state assessments, above the national average on the Iowa Test of Basic Skills and the ACT. 

92% of high school graduates attend college. 

FUNCTION 

Corpus Christi Catholic School is a unified school system owned and operated by the Archdiocese of Kansas City in Kansas.

As such, ultimate jurisdiction for the school system rests with the Archbishop of Kansas City in Kansas and/or any body of individuals to whom he may delegate authority. 

VIRTUS 

Beginning in fall of 2003, every adult connected with a parish, school, or agency in the Catholic Archdiocese of Kansas City in Kansas had an opportunity to attend a forum designed to prevent the abuse of children. The "To Protect God‘s Children" program identifies the warning signs of abuse and teaches strategies for maintaining safe environments for children. 

When adults who interact with children increase their awareness of child sexual abuse, they form a shield that protects children. That shield is a network of adults alert to potentially abusive situations and children with the confidence to speak up. Participants will learn how to discuss different aspects of abuse, including sexual abuse, with children and how to teach them to protect themselves. 

In addition to the community forums, the Archdiocese requires all employees and volunteers who work with children to complete the training. It is my intent that every minister, educator, youth worker, and employee attend a forum. To strengthen the program, it is also my intention that they will participate in an on-line continuing education program. 

Enhanced by a series of videotaped statements from abuse perpetrators, child victims, and parents, the three-hour sessions will be scheduled for parishes throughout the archdiocese. These awareness sessions will be available in both English and Spanish. They will be lead by people from our Archdiocese specially trained as facilitators. For more information on this program please visit www.virtus.org 

+Joseph P. Naumann

 Archbishop of Kansas City in Kansas 

FACULTY AND STAFF

Mrs. Mary Mattern, Principal



marym@corpuschristilks.org
Mrs. Linda Stidham, Acting Principal

lindas@corpuschristilks.org
Mrs. Trish Arnold, Assistant to the Principal

trisha@corpuschristilks.org

Fr. Michael "Mick" Mulvany, Pastor


frmick@corpuschristilks.org
Corpus Christi School 785.331.3374
Corpus Christi School Fax 785.865.3933
PRESCHOOL

Mrs. Elaine Fowler



Preschool Teacher

elainef@corpuschristilks.org
Mrs. Maria Thompson


Preschool Aide

mariat@corpuschristilks.org
KINDERGARTEN

Mrs. Jan Dicker



Kindergarten 


jand@corpuschristilks.org
Mr. Nick Martinez



Kindergarten


nickm@corpuschristilks.org


PRIMARY LEVEL

Mrs. Joan Kampschroeder


1st Grade


joank@corpuschristilks.org
Mrs. Linda Stidham



1st Grade
           

 lindas@corpuschristilks.org
Mrs. Carolyn Francis



2nd Grade


carolynf@corpuschristilks.org
Mrs. Ann Bruemmer



2nd Grade


annb@corpuschristilks.org
Ms. Charlene Arthur



3rd Grade-4th Grade

charlenea@corpuschristilks.org







     Language Arts

Mrs. Liz Grillot



3rd Grade-4th Grade Math
lizg@corpuschristilks.org
Mrs. Mandy Shultz



4th Grade-3rd Grade Science
mandys@corpuschristilks.org
Mrs. Karen Davies



5th Grade


karend@corpuschristilks.org
Mrs. Sarah Blettner



6th Grade


sarahb@corpuschristilks.org
Mr. Ken Strahan



PE/Classroom Support
kens@corpuschristilks.org
Mrs. Mary Cornwell



Music/Library


maryc@corpuschristilks.org

Mrs. Jill LaPoint



Spanish


jilll@corpuschristilks.org
Mr. Brock Hampton



Technology


brockh@corpuschristilks.org
Mrs. Jan McElwain



Art



janm@corpuschristilks.org
OFFICE

Ms. Suzy Lewis



suzyl@corpuschristilks.org
EXTENDED CARE

Mrs. Carolyn Francis



carolynf@corpuschristilks.org
CAFETERIA

Mrs. Theresa Wyle



theresaw@corpuschristilks.org
BOOKKEEPER

Mrs. Kristy Teska



accounting@corpuschristilks.org
STATEMENT OF BELIEFS 

The community of Corpus Christi Catholic School believes: 

· that children are sacred creations of God.  As a Catholic school community, home, and parish we must provide creative opportunities for children to learn and apply knowledge and skills in ways that draw them closer to God and one another 

· that a safe, non-threatening learning environment promotes feelings of self-worth and school pride 

· that all children want to and can: 

· be loved and respected, while showing love and respect for themselves and others 

· be successful learners, achieving their highest potential 

· make good decisions, taking responsibility for their actions 

· that educating children is a shared vocation involving home, school, and parish. Outstanding school communities work collaboratively to maintain high standards of excellence and are committed to continuous improvement. 
NONDISCRIMINATION POLICY 

The Catholic schools of the Archdiocese of Kansas City in Kansas welcomes students of every race and admits them to all rights, privileges, programs, and activities generally made available to students in these schools. 

The school principal is responsible for implementing the policy and using curriculum that promotes respect and harmony.  The procedures should prohibit discrimination and disrespectful behavior based on prejudice (e.g. toward any race, gender, age, color, or national origin) among students, faculty, staff, and volunteers in the school and in school-sponsored activities. 

STATEMENT OF ACCOUNTABILITY 

A commitment of support from the school and parish community is essential to fulfill the purpose and goals of our mission.  To this end, certain responsibilities are accepted. 

Students will: 

· show respect for the Catholic ideals on which the school is centered; 

· maintain an attitude of accountability for their own learning; and 

· cooperate with school personnel and other students. 

Faculty will: 

· model Christian behaviors and attitudes; 

· display professional attitudes and a dedication to Church teaching; 
· should attend mass;
· participate in ongoing spiritual and professional formation; 

· use instructional strategies that are most effective in promoting mastery learning; 

· communicate effectively with students, parents/guardians, teachers and administrators; 

· present content using a variety of methods, which are sensitive to the individual needs of our students as well as the Archdiocesan curriculum outcomes; 

· maintain a classroom conducive to learning. 

Parents/Guardians will: 

· model Christian behaviors and attitudes; 

· attend Mass each Sunday and on Holy Days with their children; 

· support the efforts of the school in the education of their child(ren); 

· share talent, time, and treasure with the Parishes and school; 

· as their child's first teacher, encourage and help them to learn; 

· promote regular attendance and punctuality; 

· provide an appropriate environment and schedule adequate time for completion of schoolwork; 

The education of a student is a partnership between the parents and the school. Just as the parent has the right to withdraw a child if desired, the school administration reserves the right to require the withdrawal of a student if the administration determines that the partnership is irretrievably broken. 

ADMISSION PROCESS,
ENROLLMENT CRITERIA, AND COST

STANDARD ADMISSION POLICY 

It is our goal to provide quality Catholic education for all children who desire enrollment at Corpus Christi Catholic School. All are welcome to attend Corpus Christi Catholic School regardless of religious affiliation. Admissions are based on several factors listed below: 

· Active membership in the Parish is determined by Corpus Christi Parish and may include: 

· Family’s participation at Mass on Sundays and Holy Days; 

· Family’s involvement with the Corpus Christi Catholic Community, including both duration and level of contribution of both time and talent. 

· Family’s parish stewardship card must be up to date, and on file in the parish office.
· Families who are not members of Corpus Christi Catholic Community, need to follow the general enrollment process. 

AGE REQUIREMENT (KINDERGARTEN & FIRST GRADE) 

In order to be admitted to kindergarten, a child must be five (5) years of age by August 31 of the upcoming school year.  In order to be admitted to first grade a child must be six (6) by August 31. 
COST OF EDUCATION 
Per Pupil Cost of Education Annually
$4,700

Grades K- 6th 

Corpus Christi Catholic School is financially supported by the members of the Corpus Christi Catholic Community.  The per pupil cost of education is $4,700 annually for Kindergarten through sixth grade.
School parents who are not members of Corpus Christi Catholic Church, pay tuition to the school for their child(ren‘s) education. They are responsible for paying the per pupil cost of education annually.  Payment plans are based upon the academic school year (10 months) and are available annually, semester, or monthly. Contact Trish Arnold to establish your plan. 
PRESCHOOL
School Fee:  A non-refundable $100 enrollment fee will be due at enrollment for all preschoolers.  Enrollment is not guaranteed until your school fees are paid and the enrollment form is turned into the school office. 
Tuition:  Tuition for the preschool will be as follows:


3-Yr. Old Preschool
Tuesday/Thursday

$125/month
$625/semi-annually
$1,250/annually


4-Yr. Old Preschool
Monday/Wednesday/Friday
$150/month
$750/semi-annually
$1,500/annually


Multi-Age Preschool
Monday/Wednesday/Friday
$150/month
$750/semi-annually
$1,500/annually   
Multi-Age Preschool
Tuesday/Thursday

$125/month
$625/semi-annually
$1,250/annually
Tuition can be paid in full (due 8/15/10), semi-annually (due 8/15/10 and 1/5/11), or monthly (the first day of each month beginning 8/15/10).  

ADMISSION PROCESS FOR CURRENT SCHOOL FAMILIES 

Enrollment for current families will take place in January and end in March. An enrollment form is sent home to each school family, asking to re-enroll their current student(s) for the coming year. Unless specific arrangements have been made with the principal, enrollments completed after April 1, may result in a student being placed on a waiting list for a particular class. An enrollment fee for each student should be returned to the school with the enrollment form. This fee is nonrefundable. The enrollment process is deemed incomplete and void in the absence of such payment unless an alternative arrangement has been made with the principal or the Parish Pastor of Corpus Christi Catholic Church. At the time of admission, parents must also ensure that the school office has each child's birth certificate, baptismal certificate, immunization records, previous school records, previous report cards, and Social Security Number on file. 

ADMISSION PROCESS FOR NEW SCHOOL FAMILIES 

Families who wish to enroll their child(ren) are required to complete the following process: 

· A parent/principal conference

· Non-refundable fees are paid in full. All school families pay an enrollment fee of $350 for the first student, $500 for two students, $650 for three students, and $800 for four students. This fee is assessed for instructional materials and textbooks. The enrollment process is deemed incomplete and void in the absence of such payment.

· Child‘s birth certificate, baptismal certificate, immunization records, previous school records, previous report cards, and Social Security Number. 

· Corpus Christi Catholic Community is a Stewardship parish.  Each year, every family in the parish is asked to fill out Stewardship forms of Time, Treasure and Talent.  Every school family, like all parish families, must keep these forms up to date in the parish office.

· Confirmation is received from the parish office that the family has completed all Stewardship forms. 

· Arrangements for paying the full per pupil cost with those school families who are identified as non-parishioners of Corpus Christi Catholic Church. 

ENROLLMENT TIMETABLE FOR KINDERGARTEN 

In addition to the admission process for new school families (as listed above), families interested in enrolling their kindergartener should know the following timetable: 

A. Enrollment for kindergarten will begin in January. 

B. Enrollment information is mailed each January to families registered in the Corpus Christi Catholic Church who have children eligible for kindergarten in the fall. Kindergarten classes are full days.
C. Incoming kindergarten families are also required to attend —Kindergarten Round-up - a time when parents learn more about the enrollment process, necessary records, e.g. immunizations, while the incoming kindergartener is assessed by the kindergarten teacher. 
D.  Fees.
A non-refundable $350 enrollment fee is assessed for the first child, $500 for two children, $650 for three children, and $800 for four children. This fee covers the cost of enrolling all your children including new kindergartner(s) and any additional students. This fee also covers book rental and book purchases, technology, office supplies (paper, staplers, pens, etc.) and IT support (copiers, computers)  These fees as well as this form are due in the spring. Enrollment is not guaranteed until your school fees are paid.  Please make checks payable to Corpus Christi Catholic School and in the memo line please put School Fees.  Refer to the table below as an easy guide to figure your fee schedule.
	NUMBER OF CHILDREN
	AMOUNT TO PAY

	1 Child
	$350

	2 Children
	$500

	3 Children 
	$650

	4 Children
	$800


E.  Enrollment requests will be first come, first served granted according to the following priorities: 
1) Families currently attending Corpus Christi Catholic School.
2) Families new to Corpus Christi Catholic School who are current members of Corpus Christi Parish if space is available. 

3) Families new to Corpus Christi Catholic School who are non-parishioners of Corpus Christi Parish if space is available. 

F..
Families who wish to enroll students in classes that are full will be placed on a waiting list beginning in January. As space becomes available, preference will be given in the order stated above. The waiting list becomes obsolete at the end of each school year. 

PHILOSOPHY, CURRICULUM, ACCREDITATION, TESTING, ACADEMICS, AND SPECIAL NEEDS 

EDUCATIONAL PHILOSOPHY 

Corpus Christi Catholic School exists as a learning institution based on Gospel principles as handed down by our Catholic tradition. We are a Catholic school offering, along with the Corpus Christi Catholic Church community, the opportunity to educate their children in a Catholic environment. We recognize and hold sacred the teachings of the Catholic faith and believe that reinforcement of these teachings are essential in all life situations. 

Corpus Christi Catholic School is committed to the total education of each child. We recognize that individual learning styles are important to the success of each student. Curriculum and teaching methods will continually be adjusted to meet the varied needs of the students. Through the use of remediation, enrichment, and the utilization of technology, Corpus Christi Catholic School works to be progressive in the programs offered. 

CURRICULUM 

The curriculum shall meet the requirements of the State of Kansas, the Archdiocese of Kansas City in Kansas, and the North Central Association for Accreditation (NCA). Corpus Christi Catholic School receives state accreditation through the North Central Association for Accreditation. The Archdiocese requires 1,150 hours. The state of Kansas requires 1,116 hours. Corpus Christi Catholic School follows Archdiocesan requirements. 

TESTING 

In addition to the regular tests given by the classroom teachers, the following standardized tests will also be administered: Iowa Test of Basic Skills/Cognitive Abilities Test - Grades 3, 5, - fall Kansas Assessment Tests - Grades 3-6 – spring.  The ACRE test will be administered to grade 6 in the fall. 

GRADING SCALE 

Grades are only one of the many ways teachers communicate academic progress with students. Kindergarten, Grade 1, and Grade 2 do not use letter grades. Throughout all grades at Corpus Christi Catholic School, major emphasis is placed on ability, effort, and improvement rather than the grade itself. The grading scale used by Corpus Christi Catholic School is the same as that which has been recommended by the Archdiocese. 

A - 100 – 94

 B - 93 – 87

 C - 86 – 75

 D - 74 – 68

  F - 67 - >

STUDENT PROGRESS REPORT 

The intent of the Progress Report is to provide, in a meaningful way, precise and relevant feedback of pupil progress to parents and pupils. 

No final Progress Reports are issued to pupils or to parents prior to the last day of school. Should a pupil or parent be unable to pick up this report on the last day of school, the report will be mailed at the close of the term. 

SCHOOL DAY HOURS 

· The school day begins at 8:10 a.m. and ends at 3:25 p.m.  
·  Morning preschool begins at 8:10 a.m. and dismisses at 11:10 a.m.
· Afternoon preschool begins at 12:15 p.m. and dismisses at 3:15 p.m. 

· Faculty supervision is provided outside the school building from 8:00 am to 8:10 a.m. and from 3:25 p.m. to 3:35 p.m. Every effort should be made to see that children arrive and are picked up on time. 
ATTENDANCE
Students who arrive before 8:00 a.m. or remain after 3:35 p.m. will be placed in our Extended Care Program. The family will be charged for this service. See Extended Care section for details. 
No student is permitted to leave the school building or grounds during school hours without the permission of the principal or her designee unless parents have notified the school office. Parents should call or send written notification to the school office and to the teachers involved if a student is to be absent, tardy, leave school and return (including going home for lunch), or be dismissed early for any reason. 

Please notify the school office if your child is to leave school with someone other than parent, guardian, or regular carpool.  The school reserves the right not to release a child to an unauthorized person. 

When students are absent, parents may request that assignments be sent to the office to be picked up, or assignments may be sent home with another student.  These requests must be made by 10:00 a.m.  Assignments may be picked up after 2:00 p.m.
Students who are absent are required to make up missed homework assignments. Students making up missed assignments must consult the teacher for guidelines and dates for completion of work. 

Parents whose children are absent due to a prolonged illness are encouraged to contact the school for homework assignments. 

FAMILY VACATIONS

· Family vacations during school time are discouraged. Therefore, teachers are not required to prepare work in advance for students who will be absent due to family vacations. Teachers are not responsible for teaching material covered while a student is gone. This becomes the responsibility of the parent/guardian. Upon the return of the student, the teacher will discuss the assignments missed and decide upon a completion deadline.
· Family vacations during Parent-Teacher Conferences are discouraged. Corpus Christi Catholic School takes seriously the need for parents and teachers to communicate effectively in so much that each semester 2 days of class is dismissed and replaced with Parent-Teacher Conferences. Teachers are not responsible for scheduling make-up conferences with parents who choose to vacation during designated Parent-Teacher Conference times. 
ACADEMIC RESPONSIBILITY PLAN 

One of the values we instill in our students is a sense of responsibility. The Academic Responsibility Plan is intended for students who are delinquent with assignments. After coaching and prompting, the teacher may place the student on this plan for incomplete work. Until the work is satisfactorily completed, the student will not be allowed to participate in field trips or special school or classroom activities. This plan is not intended for students who occasionally get behind or lose their assignments. This is intended to be used after reminders and second chances. Our intention is to teach accountability.

PROMOTION 

There are many factors to consider before a decision is made to promote or retain. The teacher in consultation with the administration and parents will consider testing results, academic achievement, study habits, and overall maturity. Based on these and other factors, the decision to promote or retain will be made.
BEHAVIORAL, LEARNING DISABILITIES OR SPECIAL NEEDS 

The Lawrence Public School District provides special education services (including testing and diagnostic services) to Corpus Christi Catholic School, and provides pullout programs that meet Individual Education Plans (IEP’s) for students in grades K-6. Programs are offered to students who qualify for Gifted and Talented learning, Learning Disabilities, or who require speech/language, OT or PT where possible. Classroom teachers, parents/guardians, or the principal may make referrals for these programs, and all will work with the SIT (Student Improvement Team) Teams of assessing schools to determine both eligibility and plan, if required. With assistance from knowledgeable professionals within the Archdiocese (Perfect Wings), the Lawrence Public School District, and Corpus Christi Catholic School teachers will do their best to facilitate learning for every child in a nurturing and safe environment. Corpus Christi students will also benefit from Title I services for qualifying students, K-3.  The Corpus Christi SIT team will continuously meet to address concerns that affect student learning, whether social, academic, or behavioral in nature.
TITLE I READING AND MATH 

Title I Reading, and Math is offered by the Lawrence Public Schools. These special services are coordinated by Corpus Christi Catholic School. 
LOST AND FOUND 

Lost and Found items are located in the school office. Unclaimed items will be donated to charity at the end of each semester. 

     UNIFORM POLICY
UNIFORM DRESS REQUIREMENTS 

AND GUIDELINES 2010-2011
General Information

Corpus Christi Catholic School uniform dress code reflects the school’s standards of personal and academic excellence. A well-groomed student population supports Corpus Christi Catholic School’s positive image of uniqueness and lends dignity to the most important tasks at school: teaching and learning in a Catholic-Christian environment. Dressing properly for school enables students to develop values as to what is appropriate attire and makes a distinction between school and recreational activities.

The general appearance of students, whether in the Corpus Christi uniform or in Spirit Day wear, should be neat and modest. Clothing must not be ripped, torn, or have holes; shoelaces must be tied; garments must be properly sized and properly worn; jewelry and fashion accessories may not be distracting or distasteful; hair must be neatly groomed, combed, and be of the student’s natural color; footwear may not include sandals, flip-flops, crocs, hard-soled boots, heelies, or any open toe or open heel shoe.

Parents are responsible for assuring that their student’s clothing meets the uniform requirements. For the first and second uniform violation, a notice will be sent home via the student’s backpack. Any subsequent violations will result in a call to parent(s) to pick up the student or bring an appropriate uniform to school for the student to change. With the cooperation of parents, problems can and will be avoided.  **Any distracting or distasteful uniform decisions will be made by the administration. 

K-6 School Uniform Program

Parker Uniform Company will be the supplier for our plaid elementary school uniforms for girls (jumpers/skirts). All orders for girl’s jumpers/skirts will be made directly with Parker Uniform Company. Parents will have the choice to order shorts, pants and skorts directly from Midwest Graphics Apparel.  All sweaters, sweater vests, blouses, oxford shirts, polo shirts, hooded sweatshirts, jackets, and spirit wear will also be purchased through Midwest Graphics Apparel. Please click here for the link to the uniform page on the school website:
http://www.corpuschristilks.org/s/270/corpuschristi.aspx?sid=270&gid=1&pgid=1521


Plaid jumpers and skirts only:
Parker School Uniforms

                        6990 West 105th Street

                        Overland Park, KS  66212

                        Phone:  913-649-6300

                        Order online at www.parkersu.com
School Code:  KC224326

                        
All other uniform pieces are to be ordered through:
Midwest Graphics Apparel



4811 Quail Crest Place



Lawrence, KS 66049

Phone:  785-841-6260

Order online at www.mgicompanies.com

                      

Girls’ Clothing
The major components of the elementary Corpus Wear specifically for girls are a choice of a jumper (K-3), and a plaid skirt (4-6), all in the Belair plaid pattern; khaki twill walking shorts or skorts; khaki twill flat-front slacks; khaki skort, white or navy polo shirts with the Corpus Christi School logo embroidered on the left chest.  Please note that all uniforms, with the exception of the plaid jumper/skirt, must be purchased through Midwest Graphics Apparel or when pre-orders through the school are made.  Socks must be worn to school and must be appropriate in color/style as to not draw attention to them.  Optional accessories include hair bows, scrunchies, and headbands in the Belair plaid or in a solid color of navy blue or white to match the uniforms
Extreme Hair Styles

Extreme hair styles are unacceptable, including cuts, logos, distracting bleaching or dyes. Boys’ hair should be short, neat, clean, and clear of eyebrows, collar, and cheeks. Girls’ hairstyles should be appropriate and tasteful. Tattoos are unacceptable. Boys may not wear any type of piercing rings. Girls’ earrings should be safe for P.E. and tasteful for school.  All decisions made regarding appropriateness will be at the discretion of the administration.
Boys’ Clothing
The major components of the elementary Corpus Wear specifically for boys are white or navy Corpus Christi polo shirts; twill fabric flat front pants in khaki; and twill fabric walking shorts in khaki. Socks must be worn.
Girls’ and Boys’ Clothing
All shirts, sweaters and sweatshirts will have “Corpus Christi Catholic School” in the stylized lettering of our logo and will be available for purchase through Midwest Graphics Apparel. These clothing items include long or short sleeve polo shirts in white and navy; a cardigan sweater in navy blue; a sweatshirt in white or navy blue. Both girls and boys may wear turtleneck shirts in a solid color of white with approved logo. All shirts and turtlenecks must be tucked in as part of the uniform dress.  All shorts must be worn above the knee.  All skirts, skorts, and jumpers must be worn at the waist and not measure more than halfway between the hip and the knee when the student is seated.  Long sleeve shirts worn under the Corpus Christi short sleeve uniform shirt are not acceptable.
Belt Requirement

For both boys’ and girls’ clothing, belts MUST be worn with shorts and slacks with belt loops. All belts must be of plain design without decoration of any type.

All IMPRINTED and embroidered clothing must be purchased through Midwest Graphics Apparel.
Spirit Days

On specified days, all students will be allowed to wear casual clothing as an alternative to the Corpus Wear. The clothing must be tasteful and appropriate for school and must meet the “general appearance” guidelines as stated in the first section of this text. Inappropriate dress also includes clothing with offensive words, expressions, or pictures; tank tops; halter tops; short shorts; exposed midriffs; spaghetti-strap tees; tube tops; shirts worn tied around the waist; and head coverings (except on designated “hat days”).

CODE OF CONDUCT/DISCIPLINE 
BEHAVIOR 

Students are expected to conduct themselves appropriately. Each student is expected to be obedient and respectful to all teachers and school personnel, observe school regulations, and fulfill class assignments. 
PHILOSOPHY ON CONDUCT 

Policies and guidelines concerning behavior are aimed at bringing about the development of attitudes and actions, which are in keeping with the mission of Corpus Christi Catholic School.
GENERAL RULES 

A. Students should not bring toys to school unless a teacher has granted prior and specific approval.
B. The school is co-tenant of cubbies and desks and reserves the right to search thereto at any time without prior notification of student or parent. 
C. If the school has reason to believe that conduct by a student may be in any violation of any criminal statute, the student may be provided an academic program to be completed at home. 
D. Teachers encourage students to find non-violent solutions to interpersonal problems.  The steps students are asked to follow are outlined under Student-to Student Conflict Resolution later in this handbook. 

OLWEUS ANTI-BULLYING PROGRAM:  Use the Bee-Attitudes

Corpus Christi Catholic School takes the issues of bullying very seriously.  In order for the school to carry out its duty of providing all students with a safe environment in which to learn, grow, and develop,  the school needs the support and cooperation of all parents in the school community.

We have implemented the Olweus Bullying Prevention Program at our school. We appreciate the parent’s assistance in supporting this program.  Parents should be assured that the school is committed to continually reviewing its policies and practices in respect of bullying and harassment. Depending on the severity and number of occurrences will warrant consequences (see the Rubric under the heading of Harassment.)
TEACHER INTERVENTION 

When teachers intervene, they assist students by noting what behavior is problematic and to help the parties involved come to a solution. If a student continues to misbehave, the teacher provides a consequence appropriate to the misbehavior to help the student learn to make better choices about his/her behavior. 
CONSEQUENCES TO UNACCEPTABLE BEHAVIOR 

Consequences addressing unacceptable behavior may include a verbal warning, one on one teacher conference, loss of privileges, parent involvement (phone call, note), or referral to the principal. 
CONDUCT REFERRALS TO THE PRINCIPAL/ACTING PRINCIPAL 

On the first visit to the principal, a student/principal conference is conducted, a written record describing the situation, and a plan for future behavior agreed upon by the student and the principal. A second such visit may result in contacting the parents to seek help in enabling the child to improve his/her behavior. A third visit with the principal may result in suspension from school. In an extreme circumstance, immediate parental contact and/or suspension from school may be warranted.
SHORT-TERM ISOLATION/SHORT-TERM SUSPENSION 

A suspension is a form of discipline whereby a student is removed from the classroom environment and the entire school community. Suspensions will be assigned by the principal as the result of an offense or series of offenses, which significantly disrupt the learning environment. All grounds for suspension, procedures, rights, and appeal process are in agreement with Archdiocesan policies.
EXPULSION 

Final expulsion of a student may occur when the educational, moral or physical well-being of a particular student, the students in a class, the student body, or the faculty is deemed negatively impacted and/or when there is a prolonged and open disregard for school authority. All grounds for expulsion, procedures, rights, and appeal process are in agreement with Archdiocesan policies. 
IMMEDIATE SUSPENSION OR EXPULSION 

Immediate suspension or expulsion may occur for the following serious reasons: 
· Possession and/or use of drugs (controlled substances), alcohol, and tobacco products at school or school sponsored functions. 

· Possession, use of, and/or threats to use a weapon (any instrument used to harm another individual). 

· Any student possessing a gun (including B.B. and pellet guns) or any explosive device at school, on school property, or at a school-sponsored activity shall be expelled for not less than one calendar year. The student shall also be reported to the proper law enforcement agency as referred to in the Archdiocese Policy #6130, and, if a juvenile, to the Secretary of SRS. 

· Conduct injurious to the moral tone of the school or to the physical or moral well-being of others in the school 

· Damage or theft to school or personal property. 

PROHIBITED MATERIALS 

Prohibited materials are not allowed at school or at school-sponsored activities. These materials include: 

· drugs, alcohol and tobacco; 

· matches or lighters; 

· weapons or articles intended for use as a weapon; 

· sexually explicit, racist, or hurtful material; 

· all other materials prohibited by law. 

ACTING PRINCIPAL 

In the absence of the Principal, discipline referrals will be made to the Acting Principal, Linda Stidham. 

The administration reserves the right to carry out disciplinary measures for any offense or misconduct whether inside or outside school, that is detrimental to the reputation of the school even though not mentioned specifically in the list above.  The administration may also refuse to admit to the school or classroom a person whose presence in the school or on school grounds would be in the principals’ judgment detrimental to the physical or moral well being of the students. 

CONFLICT RESOLUTION

The faculty and administration at Corpus Christi Catholic School are available to parents and strive to work together in the education of their children. Good communication builds community and enhances quality education. It is not something that happens easily, but must be worked at by all persons in the school community. When problems occur between members of the school community, they should be solved as close to the source as possible. Persons having a problem with another individual should go directly to that individual. 

Students may seek the assistance of teachers, the principal, or the pastor in solving problems with other students, with teachers, or with personal problems. Parents should contact the principal if they have a concern about a general situation or a school policy. The principal may be contacted by phone (leaving a message on the answering machine or with the school administrative assistant), in writing, by e-mail, or by making an appointment for a personal conference. 

Student-to-Student.  When a student has a problem with another student, he/she is encouraged first to ask the other person to stop the problem behavior and to try to remove oneself from the situation. If the problem recurs, the student should enlist the aid of a teacher. If the student feels that the problem continues and that the teacher has not helped to stop the problem, the student should contact the principal. The principal will follow through with appropriate action which may include finding out both sides of a story, getting the parties together for discussion of the problem, and solutions, and documentation. If the problem persists, the student should again inform the principal. Students may request to see the principal by coming to the office before or after school, or during class time with a teacher's permission.  

Student-to-Teacher. If a student has a conflict with a teacher, the student should speak to the teacher at an appropriate time. If the conflict is not resolved, the student may consult the principal. If the problem persists, the student should again inform the principal. 
Parent-to-School. When a parent has a question about, or a problem with, a classroom situation, she/he is encouraged to contact directly the teacher(s) involved. This may be done through written communication, a phone message, or e-mail. If a parent is reluctant to talk to a teacher alone, parents are encouraged to contact the principal who may be included as a facilitator in a conference. 

After talking to a teacher about a troublesome situation, if there has not been an appropriate resolution, or the problem persists, the parent should inform the principal. The principal will follow through with appropriate action that will include a thorough investigation of the problem and documentation of the parent contact.  The principal also may call a conference for discussion and resolution purposes. The principal will make a follow-up contact with the parent by phone, in person, or in writing. If the problem persists, the parent should again inform the principal. 
If a parent is reluctant to talk to the principal, she/he may request that the pastor of Corpus Christi be included in a conference as facilitator. A counselor from Catholic Social Services may be consulted or used as a facilitator at any time. In extraordinary circumstances, after the outlined procedures have been followed, the Archdiocesan Superintendent of Schools may be contacted. 

RELIGIOUS RESPONSIBILITIES 
The primary faith development of a child takes place in the home and is the responsibility of the parents and family. Corpus Christi Catholic School has the responsibility to support and nurture this development. The school is first and foremost a school of religious education. Students need to learn what it means to be Catholic by having a clear and concise understanding of the Catholic faith. Students need to experience what it means to be Catholic and understand that the Catholic experience is an encounter with Christ through and with each other. Finally, students need to live what it means to be Catholic. The gospel message must be more than a lesson; it must be lived. 

At school, children participate in various worship activities including Event Liturgies, prayer services, and other forms of worship. The school shall be responsible for preparing Catholic children for their First Reconciliation and First Holy Communion. It is essential that parents play an important, participatory role in these processes.  Attendance at school Masses during the week does not in any way relieve parents of their children's obligation to attend Mass on Sunday and Holy Days. Mass attendance is an ongoing obligation for all school children and a primary responsibility of all parents. 

Qualified teachers on a regular basis teach religion. Sacramental liturgies and para-liturgical services are an integral part of this program and strongly engrained in the tradition and mission of Corpus Christi Catholic School. Catholic-Christian values are integrated into all aspects of the students' day. 

PASTORAL POLICY ON SACRAMENTS 

The sacrament of Baptism is to be celebrated in the child‘s own parish.  The religious education program of Corpus Christi Catholic School prepares the children for First Reconciliation and First Holy Communion.  The parishes are responsible for parental preparation.  The celebrations of First Reconciliation and First Holy Communion are to take place in the child‘s parish. 

First Reconciliation 

In accordance with Church decree and archdiocesan policy, reception of the Sacrament of Reconciliation precedes First Holy Communion.  The preparation for the Sacrament of Reconciliation will begin in the first semester of second grade.  Programs will be offered to assist parents in preparing their children for the first reception of Reconciliation in cooperation with the Parish Religious Education Office. 

First Holy Communion 

The preparation for the Sacrament of First Holy Communion begins during the second semester of the second grade.  Programs will be offered to assist parents in preparing their children for the first reception of First Holy Communion in cooperation with the Parish Religious Education Office. 

SCHOOL MASSES AND PRAYER SERVICES 

All families, regardless of religious preference, are welcome to attend Masses and prayer services. 

· Corpus Christi students will attend Mass each Thursday morning at 8:15 a.m. A specific class will be in charge of each celebration. Dates are announced in the newsletter.
· Corpus Christi School students will participate in a group Rosary in October and May.  During Lent, students will participate in the Living Stations of the Cross.  Prayer services will be planned throughout the year.  
HARASSMENT POLICY 

We as a parish school, wish to reflect the community‘s commitment to maintaining a safe, secure environment centered on Gospel values.  This environment is to be free from any type of harassment.  Harassment of any kind is totally inconsistent with the Gospel message of Jesus Christ; therefore it cannot be tolerated in a Catholic education setting. 

According to law, harassment is defined as any unwanted and unwelcome behavior that interferes with a student‘s performance or creates an intimidating, hostile, or offensive learning environment.  This harassment includes physical, visual, and verbal behavior.  Instances of harassment will be addressed using appropriate disciplinary consequences, counseling methods, and parental/guardian contact and involvement in accordance with the nature and frequency of the offense. 

GUIDELINES: Before disciplinary action is taken, an immediate assessment of the situation will be held with the individual teacher, student(s), and principal.  School administration and teacher will determine whether or not behavior(s) involve harassment.  In all instances, conflict resolution will be a primary tool in seeking a positive solution to the situation.  If further action is necessary, the following procedures will occur:
	Behavior
	First Time
	Second Time
	Third Time
	

	Teasing/Exclusion
	Verbal warning, apology/ reflection and documentation
	Loss of privilege, visit principal, student calls home, apology/reflection
	Loss of two privileges, visit principal, student calls home, apology/reflection 
	Individual Plan (parents, principal, student, & teachers)

	Physical Bullying
	Loss of privilege, visit principal, student calls home, apology/reflection 
	Visit principal, student calls home, 1-Day In- School Suspension, conference,

apology/reflection 
	Visit principal, calls home, 3-Day In-school Suspension, 

conference,

apology/reflection
	Individual Plan (parents, principal, student, & teachers)

	Severe hitting, threats of serious violence, or severe harassment
	Visit principal, student calls home, 1-Day In- School Suspension, conference/plan,

apology/reflection*
	Visit principal, calls home, 3-Day In-school Suspension, 

conference/plan,

apology/reflection*
	Visit principal, calls home, 5-Day out-of-school suspension, re-entry plan with parents*
	


*Police report may be filed

Parents are expected to treat school faculty, staff, and administration with respect. Parents who harass faculty, staff, and/or the administration will be asked to remove their child from Corpus Christi Catholic School. 
PRIVACY AND PERMITTED DISSEMINATION OF
STUDENT RECORDS 

To the extent it is required to do so; Corpus Christi Catholic School will comply fully with the family education and privacy rights regarding both the privacy of and permitted dissemination of a student's educational record.  Parents have the right to review children‘s records.  Given written notice 24 hours in advance, parents may inspect and review records and data directly related to their children.  This material is contained in the cumulative record folder and consists of academic work completed, grades, standardized test scores, attendance data and health data. 

Non-Custodial Parents 

Corpus Christi Catholic School abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, Corpus Christi Catholic School will provide the non-custodial parent access to academic records and other school information regarding his or her child.  If there is a court order specifying that there is to be no information given, it is the custodial parent‘s responsibility to provide the school with a court-certified copy of the court order. 

COMMUNICATION, SCHOOL CLOSING, EMERGENCIES, AND PROCEDURES 

COMMUNICATION 

Active and open communication is essential to the successful operation of the school. The greater the communication the more successful the school is in defining and achieving goals for its students and our school community.  Parents are encouraged to communicate on an individual basis with their childs’ teacher and the principal. Normally, parents desiring to discuss any aspect of their child's development may call the school office, send a note or e-mail the individual teacher at the school requesting either a phone call, e-mail or a meeting. Naturally, both the principal and the faculty may initiate such communications themselves if they feel it necessary. Parents and teachers are also given formal opportunities to meet at scheduled parent-teacher conferences to discuss their child's progress. Every effort should be made to attend the scheduled conferences. Conferences are held in the fall and spring. 

SCHOOL MAIL 

The principal of Corpus Christi Catholic School publishes a weekly newsletter, which is distributed on Fridays throughout the school year. Outlined is pertinent information regarding changes in the school calendar, upcoming activities, special announcements, and regularly scheduled meetings such as Blue & Gold and School Council. Parents can access the principals’ weekly newsletter through email or via the school website at www.corpuschristilks.org. Other school/parish related groups might use this publication as a means of reaching school families. Articles must be in writing and turned in at the school office no later than noon the preceding Tuesday. Any group/individual who is not affiliated with the school/parish will not be allowed to submit information. The principal must approve all articles and/or flyers. 

ANY WRITTEN INFORMATION/FLYERS TO GO HOME WITH THE STUDENTS MUST FIRST BE APPROVED BY THE PRINCIPAL.

PLEASE ALLOW AT LEAST A THREE DAY TURN-AROUND FOR APPROVAL. 

SCHOOL-TO-PARENT COMMUNICATION 

Teachers will communicate with parents on a regular basis through quarterly report cards, Parent-Teacher Conferences in the fall and winter, comments and grades on student work, and less formally through classroom newsletters, informal notes phone calls to parents, and websites.  Third through sixth grade teachers will communicate with parents through a mid-quarter report in the 2nd, 3rd and 4th quarters of the school year. 

TELEPHONE COMMUNICATION
The offices are open from 7:45 a.m. to 4:00 p.m.  Messages may be left on the answering machine at all times. Teachers are in the building and available to take phone calls from parents before school starts, after school, and also during their planning periods. Teachers and students should be called to the phone only in an emergency. Parents may also e-mail teachers or staff. Children will not be allowed to use the school phone to make social arrangements. 

PUBLIC RELATIONS 

Corpus Christi Catholic School reserves the right to use student pictures with names in publications and without names on the schools’ website. Any parent who does not wish his or her child‘s picture used must notify the principal in writing prior to the beginning of the school year. 

SEVERE WEATHER AND CANCELLATION OF SCHOOL 

Cancellation of school takes place only during extraordinary circumstances such as extreme weather or equipment failure. Every practical means will be used to notify parents of an impending cancellation, including radio and TV. 

Corpus Christi Catholic School follows The Lawrence Public Schools' decision to close school for severe weather. Announcements will be made on (1320 AM), KLZR (105.9 FM), and KANU 

(91.5 FM), Journal World access line 865-5000, USD 497 Public Information Channel 26, Sunflower Television Channel 6, and Topeka television and radio stations. 

Should a condition or situation arise during the school day whereby the school would have to be closed, no child knowingly would be sent home to an empty house.  If the parents are unavailable, other safe and reasonable measures will be arranged. 

EMERGENCY ACTION PLAN 

The goal of Corpus Christi Catholic School Emergency Action Plan (EAP) is to provide a plan that is to be used for any emergency, including natural disasters, violent incidents and possible terrorist acts. The purpose for the EAP is the safety and accountability of the students, faculty, and visitors. The staff will rely on crisis preparedness training, the EAP, their leadership, and problem-solving skills in responding to a variety of emergency situations. Each emergency incident will involve a multitude of factors. The staff will be flexible and adaptable in developing and implementing response strategies. 

Parents should know that access to school during an incident might be restricted for a variety of reasons beyond our control. In such instances, parents should remain aware of public notices on radio, television, and the Internet about emergency procedures and updates. In any case, student and staff safety is our first priority. All procedures are designed for their protection. 

EMERGENCY DRILLS 

Tornado drills are held 3 times a year and fire drills are conducted each month. Detailed escape plans are posted inside the door of each room.  During tornado drills each classroom goes to a designated area in the school building.  For fire drills each class has an escape route to an outside area at a safe distance from the building.  Children are escorted to these designated areas in a safe, quick, quiet and orderly manner. 

As part of the schools’ regular safety plan, the students will practice evacuation drills, take cover, and lock downs. If it is necessary to take cover for protection against severe weather or disaster, Corpus Christi students/staff will assemble in the basement. 

Parents are always welcome to pick up their children from school if they are concerned about any dangerous weather or situation. 

SAFE PLACE 

In the event that evacuation is necessary, Corpus Christi students/staff will relocate to Langston Hughes Elementary School located at 1101 George Williams Way. 

CAMPUS SECURITY  

For security purposes, all visitors and parents must still check into the office when entering the school. Visitors will sign in and state their reason for being in the building. The school office at the Corpus Christi Catholic School is located on first floor. All doors with access to the school will be locked while children are in the building.  A camera system is in place at all three entrances to the school, and the school secretary, or parish secretary must acknowledge visitors and give them access to enter. 
HEALTH STANDARDS AND REGULATIONS 
By law, students are allowed (7) seven unexcused absences per school year. 

ILLNESS

In the event of illness, parents are requested to keep their child home. Children who have been absent due to any communicable diseases are required to have releases from their physician before re-admission. When your child has a temperature of 99.6 degrees or higher, he/she will be sent home from school.  Students must be fever free for twenty-four (24) hours (without medication) before returning to school.  Your child may be readmitted when free from fever, vomiting, and/or diarrhea for 24 hours. 

The Kansas Department of Health and Environment determines the health requirements for school attendance.  These requirements are made in order to protect the school age population against communicable disease and for early identification of chronic illnesses or other diseases.  All students attending Corpus Christi Catholic School must meet these guidelines. 

· Fever - Ordinarily an oral temperature of 99.8 degrees or above with other symptoms indicates the onset of an infectious condition.  Students with a fever may not be in school. 

· Mumps - Students may return to school seven calendar days after the illness. 

· Chicken Pox - Students may return to school seven calendar days after the illness.  All sores must be scabbed over. 

· Head Lice - Students may return to school when they have been treated and no nits (eggs) are evident in the hair.  Information on treatment may be obtained from the school office. 

· Pink Eye - (Conjunctivitis) Students may return to school 24-hours after treatment is started and discharge is reduced. 

· Strep Throat - Students may return to school 24 hours after treatment has begun. 

Kansas law requires each child to have the 2nd measles-mumps-rubella immunization (MMR) by age 11. Also required is the Varicella (chickenpox) immunization: two doses are required for Kindergarten and grade 1; one dose required for grades 2-10 unless history of varicella disease documented by a licensed physician.   Students entering 6th grade are required to have proof of immunization, or student will not be admitted to Corpus Christi Catholic School. 

The responsibility for the child's health rests primarily with the parents.  A child who is running a fever, nauseous, suffering from a contagious disease or a severe cold should not be sent to school. 

INJURIES AND MEDICATION 

No school employee or parent volunteer may assume responsibility for any emergency treatment beyond basic first aid or CPR. When it becomes imperative for a child to take medication during normal school hours, school personnel on a written order can only give the medication from a licensed physician or dentist for the specific child. See "Non-prescription medicines" section. All medicines must be brought to the school office with the referenced order. (A bottle with the prescription label, which designates the student's name, will suffice in place of a physician's order.) 

PARENT RESPONSIBILITIES 

Parents have the following basic responsibilities with respect to the health of their children: 

1. Parents are asked to fill out an Emergency Information form at the beginning of each school year.  If a name and/or phone number on this form should be changed, please notify the school office immediately so that these forms can be updated. 

2. Parents should notify the school in writing concerning any health needs, allergies, reactions, medications or other pertinent data necessary to better care for a particular child. 

3. Parents of a child with a communicable disease must obtain a doctor's note stating that the child is under treatment.  The child must be symptom free before returning to school. 

4. Parents are to provide the school with up-to-date health records for their child, including the dates for vaccinations and immunizations and the presence of any physical problems. 

Children will not be admitted to Corpus Christi Catholic School 
without current immunization records.

SCHOOL RESPONSIBILITIES 

The school has the following basic responsibilities with respect to the health of its students: 

1. Provide a Health area 

2. Maintain an up-to-date health record on each child. 

3. Notify parents of serious injury or suspected health problems. 

PRESCRIPTIONS 

1. If the medicine has been prescribed, it must be in a pharmacy container, which clearly states the child's name and dosage. Any Pharmacy will give you an extra-labeled bottle when you ask. This will prevent you from having to remember to take medications back and forth to school. 

2. A completed permission form signed by parents allowing the school to dispense the medicine must accompany all prescription medicines. Permission for long-term medication will be kept on file for the school year 

NO MEDICINE WILL BE DISPENSED UNLESS BOTH CONDITIONS ARE MET. THIS IS A KANSAS STATE LAW. 

NON-PRESCRIPTIONS MEDICINE 

1. Parents must provide all over the counter medication in original packaging. All over the counter medications must be labeled with the child's name and in the original container. 

2. Completed permission form signed by parents allowing the school to dispense over the counter medications must be recorded in the school. 

MISCELLANEOUS INFORMATION 
ASBESTOS MANAGEMENT PLAN 

In compliance with the EPA rules and regulations pertaining to asbestos within the school, the Management Plan is available for inspection at the school for parents, guardians, employees, and students. 
CELL PHONE POLICY
Cell phones are not permitted in the classrooms.  While we know that they may be necessary for communication on a daily basis, students needing cell phones must leave them at the office with the school secretary in the morning and pick them on their way out of school.  If cell phones are found on children during the school day, they will be confiscated and held in the office.  Repeat offenses will warrant parents being required to come in to pick up the cell phone.
FIELD TRIPS 

Field trips within our area are scheduled by classroom teachers throughout the school year.  These trips are designed to supplement different aspects of the classroom curriculum and to introduce students to the resources of the community. For each trip, the school will send a field trip permission form home. In order for students to participate, parents or guardians must sign Archdiocesan field trip permission forms in advance.  Students who fail to return the proper form will not be allowed to participate in the field trip. Field trips are privileges and students may be denied participation if they fail to meet academic or behavioral requirements. Participation in school field trips is limited to students enrolled in the participating class and parent chaperones. 

Younger siblings are not allowed on field trips. 

LOST OR DAMAGED LIBRARY BOOKS 

Students are responsible for library books checked out in their name.  If books are lost or severely damaged, students will be charged a replacement book fee of $30.00 for hardbound books and $15.00 for paperback books. 

LOST OR DAMAGED SCHOOL TEXT BOOKS 

Students are responsible for textbooks checked out to them.  Each book, with the exception of consumables, MUST be covered with a textbook cover or paper grocery bag. If textbooks are lost or severely damaged, students will be charged the actual cost of the text including shipping and handling. 

UNPAID FEES 

All fees including extended care, tuition, and school lunches must be paid on the date they are scheduled.  Quarterly report cards and permanent records may be withheld until fees are paid. 

RETURNED CHECKS 

Checks written to Corpus Christi Catholic School and returned to the bank for any reason for any school fees (including the food service program, kindergarten extended care, extended care program, tuition, and PTO) will be charged $30.00 for each returned check. Payment for the insufficient check must be made by cash, certified check or money order. 

POSTDATED CHECKS 

Postdated checks will not be accepted by Corpus Christi Catholic School (including the food service program, extended care program, tuition, and Blue & Gold).   Any checks received for payment of fees will be deposited regardless of the date posted and will not be held for deposit at a later date. 

STUDENT MONEY 

Students are discouraged from bringing money to school other than for school functions and expenses.  If it is necessary that a child bring personal money to school, it should be left in the school office before school and picked up after school. 

If a child is to bring money to school it should be sealed in an envelope marked with the student's name, amount, and purpose for the money. 
STUDENT BIRTHDAYS 

Home party invitations are not to be delivered at school.  If it is necessary to bring a gift to school that is being taken to a party, it should be left in the school office before school and picked up after school. 

Birthday balloons, flowers, etc. are discouraged.
If delivered during the day, the student will be notified
to pick up their gift in the school office at the end of the day.

BIRTHDAY BOOK CLUB
Parents may contact the Office about making a donation to the Birthday Book Club in honor of your child.  The book will be plated in honor of your child, and selected from teacher-approved lists.

STUDENT BIRTHDAY TREATS 

Students may bring birthday treats for children in their class.  These treats are shared during the school day.  Gum is not allowed in the building or on the school grounds. 

SCHOOL LUNCH PROGRAM

The school lunch program is designed to provide students with lunches that will meet their nutritional needs at a reasonable price. 

PAYMENT 
Lunches are $2.50 per lunch and milks are .50 each.

Parents are asked to pre-purchase lunches at Final Enrollment night based on the following increments:
*Full Year: $356 (Covers lunches for the year with a 10% discount for paying in one payment)
*1st Semester: $188 (Covers lunches for the 1st semester with a 5% discount for paying by semester)
*2nd Semester: $188 (Covers lunches for the 2nd semester with a 5% discount for paying by semester) 
  1st Quarter: $102.50 (Covers lunches for the 41 days in the 1st quarter)

  2nd Quarter: $95 (Covers lunches for the 38 days in the 2nd quarter)

  3rd Quarter: $112.50 (Covers lunches for the 45 days in the 3rd quarter)

  4th Quarter: $85 (Covers lunches for the 34 days in the 4th quarter)

*Families who choose these options will receive discounts for paying in these increments; representing the equivalent of 5 lunches, however, no refunds will be given at the end of each term.
Several students choose to participate in the lunch program each day, which is why we went to the above options. There may be a day that your child is not here for lunch or is sick, but note that we will not refund unused lunch money at the end of the year. Those that choose the quarterly option, lunches can be counted and carried over to the next quarter. Lunches may be purchased in smaller increments, however, we prefer parents take advantage of the options above. 
Each student must have pre-paid lunches if they plan to take part in the lunch program. Milk must also be pre-purchased. Teachers will be given the list of students who may participate in the lunch program, based on pre-purchases. 
RESERVING A LUNCH 

If a student would not be present for attendance report but would be arriving later and having lunch, the parents should call the office before 9:00 a.m. and order a lunch in the student's name. 

PARENT LUNCHES
Parent lunches will be offered throughout the school year.
FREE AND REDUCED LUNCHES 

Under certain circumstances, students can be provided lunch either free or at a reduced rate.  (In order for this to take place, it will be necessary to make application through the school office.) 

HOME-PREPARED LUNCHES 

Home packed lunches are permitted, but candy, gum, pop, and ice cream are not allowed.  Milk may be pre-purchased. 

SPECIAL DIETS 

Children who require a special diet must present a written notice from a doctor stating what kind of diet the child must have.  
EXTENDED CARE PROGRAM
Extended care is available at Corpus Christi Catholic School to provide students and their families with an environment similar to that of the school and in a convenient location. This program is an extension of the school and the same standards of behavior apply.  Extended Care is provided on school days from 7:00 a.m. until school begins and from school dismissal until 6:00 p.m. 
Enrollment in the Extended Care Program is handled through the program director who assess fees and monitors attendance. 

GOALS OF EXTENDED CARE PROGRAM 

· To provide a safe environment for students before and after school hours. 

· To provide fun and interesting activities in a Catholic-Christian setting. 

· To provide children freedom of choice in a creative, stimulating atmosphere. 

· To provide quiet space when needed for studying. 

· To provide an atmosphere that promotes cooperation and appropriate interaction among persons of all ages. 

REGULAR EXTENDED CARE FEES 

$8 per morning per child

$15 per afternoon per child.
If your child will participate in after school Extended Care on a regular basis, a weekly fee of $60 will be charged.  We understand that there are times your child may miss an afternoon, however, to best staff our program, we will use these numbers as a guide.  If you choose to use our program as an infrequent option for after school care, the charge is $15/day.  The program closes at 6:00 p.m.  Parents who pick up students after this time will be charged $1.00 per minute overtime. 
IN-SERVICE AND CONFERENCES
Extended care is available all day during in-service days, and parent-teacher conference days.  The beginning and ending hours for these days are 7:00am to 6:00 p.m. The fee for these days is $35 per day per child.  
PAYMENT 

By the fifth day of each month, parents will receive a statement for Extended Care services provided during the previous month.  Payment is due upon receipt.  Services will be discontinued for family with a thirty (30) day or more late payment. 

Please make checks payable to the Corpus Christi Catholic School.
End of the year tax statements are available upon request.
INTERNET USAGE POLICY 
(Students, Parents, and Staff) 

TERMS AND CONDITIONS  


TECHNOLOGICAL RESOURCES 

Technological resources, including the Internet, are provided to support and enhance goals and objectives.  Internet access is a privilege, not a right.  Corpus Christi Catholic School provides guidelines for Internet and computer use. 

Students, parents and staff are asked to read the following information carefully.  All users will be held accountable for the rules and guidelines set forth in this section. 

Internet access is available to Corpus Christi Catholic School.  It is our belief that the Internet offers vast, diverse and unique resources to students, parents and staff.  The goal in providing this service for Corpus Christi Catholic School is to afford educational excellence by facilitating resource sharing innovation and communication. 

The Internet is an electronic highway connecting computers all over the world.  With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting. However, on a global network it is impossible to control all materials and industrious users may discover inappropriate information. 

Internet access is coordinated through a complex association of government agencies and regional and state networks.  In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines.  These guidelines are provided here so that users are aware of the responsibilities they are about to acquire.  In general, this requires efficient, ethical and legal utilization of the network resources.  If a Lawrence Catholic School user violates any of these provisions, his/her access will be terminated and future access could possibly be denied.  

INTERNET TERMS AND CONDITIONS:
1.)
Acceptable Use 
The purpose of Internet access is to support research and education in and among academic institutions in the United States by providing access to unique resources and the opportunity for collaborative work. School use must be in support of education and research and consistent with educational objectives. Use of another organization's network or computing resources must comply with the rules for the network.  Transmission of any material in violation of United States or state regulation is prohibited. This includes, but is not limited to: copyrighted material, threatening or obscene material or material protected by trade secret.
2.)
Privileges 
The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  Students who receive access will participate in a discussion with the appropriate staff/system administrator pertaining to the proper use of the network.  The system administrators and staff will deem what is appropriate use, and their decision is final.  The school may deny, revoke or suspend specific user access. 

3.)
Netiquette
Users are expected to abide by the generally acceptable rules of network etiquette; these include, but are not limited to the following: 

a) Be polite.  Messages should not be abusive to others.
b) Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language. 
c) Do not reveal personal addresses or phone numbers or the addresses and/or phone numbers of fellow students or other staff personnel.
d) Illegal activities are strictly forbidden, i.e., the illegal copying or installation of software or violation of copyright laws. 

e) Note that electronic mail (e-mail) is not guaranteed to be private.  People who operate the system do have access to all mail.  Messages relating to or in support of illegal activities may be reported to the authorities.
f) Do not use the network in such a way that another user's work would be disrupted or invaded. 
4.)
Security 
Security on any computer system is a high priority, especially when the system involves many users.  If a user feels he/she can identify a security problem on the Internet, the user is to notify the system administrator or classroom teacher.  A security problem could mean that a user has gained access to data in error.  Attempts to access the Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk or having a history of problems with other computer systems may be denied access to the Internet. 

5.)
Vandalism 
Vandalism will result in cancellation of privileges with appropriate consequences.  Vandalism is defined as any malicious attempt to harm or destroy hardware, data of another user, of the Internet or any agencies or other networks that are connected to the Internet.  This includes, but is not limited to, the uploading or creation of computer viruses. 

6.)
Plagiarism
All laws that relate to plagiarism apply to the copying and usage of data gained from sites.


Corpus Christi Catholic School and its personnel make no warranties of any kind, whether expressed or implied, for the service it is providing.  Corpus Christi Catholic School and its personnel will not be responsible for any damages suffered.  This includes the loss of data resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by negligence, errors, or omissions.  Use of any information obtained via the Internet is at the user's own risk.  This is to say that Corpus Christi Catholic School is not responsible for the accuracy or quality of information obtained. 

Communication over the network should not be considered private.  Professional supervision, system maintenance and other interactions may require review and inspection of directories and messages. 

All terms and conditions as stated in this section are applicable to Corpus Christi Catholic School students, parents and staff.  These terms and conditions shall be governed and interpreted in accordance with the laws of the State of Kansas and the United States of America. 

VOLUNTEERING AND  
SCHOOL ORGANIZATIONS

VOLUNTEERS

It is mandatory that anyone who volunteers with Corpus Christi School children, in the school, on field trips, in the cafeteria, in the library or as CYO coaches MUST attend Archdiocesan Virtus Training.  (Please see page 2 of this handbook for more information). 
VISITORS/VOLUNTEERS 

Parents are always welcome to visit the school. Anyone desiring to visit a classroom should make advanced arrangements with the principal and teachers.  Corpus Christi Catholic School is very fortunate to have a large number of parent volunteers.  In an attempt to maintain order, volunteers are asked not to drop in on their child's classroom while in the building.  For the safety of the children, all doors will be locked.  Everyone, including parents, coming into the school for any reason during school hours must first stop in at the school office. No one is to go directly to a classroom. All visitors/volunteers must sign in at the school office.  Parents and children not enrolled at Corpus Christi Catholic School are not permitted to attend classes. 

SCHOOL COUNCIL
Purpose:  It shall be the mission of the Council that Corpus Christi Catholic School to provide our children with an excellent, faith-based education in the most cost-effective manner possible. 

Function:  The Council shall (1) serve as an advisory body to the Pastor and Principal regarding the school, (2) provide a two-way conduit for communication between the school and the community, (3) be responsible for the institutional advancement of the school, (4) undertake long-range planning and development to secure the future of Catholic education at the Corpus Christi Catholic School, and (5) act as ambassadors for the school to the parish and the surrounding community.
Membership:  The Council shall consist of the following members: Pastor, Principal and School Administrators, and eight to ten appointed members of the parish, each having complementary talents and areas of expertise.
Meetings:  The Council meets once a month from August through May. All regular meetings are open and parents are welcome to attend. Only the principal, pastor or Council president may call an Executive Session of members. 
BLUE & GOLD  
Head Volunteer Coordinators


Julie Dunlap & Jackie Eastland
Back to School BBQ Coordinator                  Gail Kelsey


Book Fair Coordinator


Carolyn Stewart

Box Tops Coordinator



Dana King

Carnival Coordinator



Theresa Wyle  
Catholic Schools Week Coordinator

Melinda Davis
Chili Supper/Bingo Night Coordinator
Jill LaPoint

Class Representatives Coordinator

Michelle Wilkus
Lunch Duty Coordinator


Shari Quick



Fellowship Coordinator


Dana King




Finance Coordinator



Amy Clark

Homeroom Party Coordinator


Lesley Huston
Grocery Cards/Receipts


Linda McGregor
Santa’s Workshop Coordinator

Jean Anderson

School Supplies Coordinator


Lisa Ann Blosser

Teacher Appreciation Coordinator                
Colleen O’Malley


Trivia Night Coordinators


Gayle Larkin & Julie Dunlap
Trunk or Treat Coordinator


Amy Rockers
Blue & Gold meeting dates and times appear in the Principal's Weekly newsletters. All parents/guardians are encouraged to attend these meetings for information and input. 
Corpus Christi Catholic School retains the right to amend the Parent Handbook for just cause.  Parents will be given prompt notification if changes are made.

This handbook has been approved by Corpus Christi Catholic School, July, 2010.
Faculty and Staff








